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Welcome to the Victor Bimrose Accountancy Pty Ltd client portal.
Victor Bimrose Accountancy Pty Ltd is excited to introduce the new client portal. This portal is

an online management system which allows you to easily and safely send, receive and store
all of your accounting and tax information online.

What does this mean for you?

The client portal allows you to review and approve your accounting and tax information with
the click of a button.

Why are we doing this?

It's a safer and more efficient way to handle your accounting and tax. It simplifies the
process for you and allows us to better serve your individual needs.

What do you need to do?

Follow the process below to:

1. Sign up

2 Log in

3. Review / approve documents
4 Upload documents.
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1. SIGNING UP

You will be sent an email inviting you to connect with the Victor Bimrose Accountancy Pty Ltd
client portal.

Once you have received this invitation, please follow the below steps.

1.1. Open the email and click on "Sign in to your portal".

The email address used to invite you to the portal will already be included in this invitation.

assigned_email@address.com.au

Click here in the Note:
email, andasign  —__, Your assigned email, which

’gosr;:e:?\ev’:l/fg; g;e is your username to sign
/ . - into the client portal, can be
S'gn into your portal seen in the email here

Not the right email address?
Please call us at Victor Bimrose Accountancy Pty Ltd and we will change this for you

07 5479 5499
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1.2 To be set up, you will require a MYOB login.

BA

CHARTERED ACCOUNTANTS

VICTOR BIMROSE
ACCOUNTANCY PTY LTD

Welcome to
Victor Bimrose Accountancy Pty Ltd
Secure Portal

Sign in using your MYOB account

Don't have an account? Sign up

8+ Sign in
You do not need to be a MYOB software user. MYOB is the software that Victor Bimrose
Accountancy Pty Ltd use for the client portal.

If you already have a MYOB login, you can use those details to access the portal by clicking
"Sign in".

If you do not use MYOB, please click on the "sign up" button to create a login.
A sign up screen, as seen below, will open up.

Enter the username (email address we have assigned you), then enter and confirm a new
password, and click "Submit".

Example Sign Up Screen.

This is where you can create a

SIQI'I up I:DF a8 MYOR Account pas sword for your ESSI'QFTE'QI
Areary have 3 WYOE Aecourt? Sson in emall address

Lancal
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2. LOGGING IN

2.1  Once you have signed up, you can access the client portal at any time.

https://vba.portal.accountants

(Tip: for ease, add this link to your “favourites in your internet browser)

2.2 Once signed in, you will be taken directly to the client portal which looks like this.

« Tasks tab: where you will see things you need fo do
(e.g. documents you need fo approve)

There are two tabs: + Documents tab: where files are stored

\‘\‘ (e.g. previous year financials)

0 ¥t DUTTgE B

Ptk

by e 25kS w

|_ sy SNt Forlal - Jemo

/

Left panel: This is
where your available
portalis) are lisfe
portal(s) are histed Mo available tasks

[mvos] - , "
Main panel: This is where you will see your
tasks — e.g. when there is something for you to
sign, it wilf come through as a fask
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3. REVIEWING / APPROVING DOCUMENTS

3.1. When atask is ready for you to action, you will receive an email from us.

3.2. Click "View Task" in the email notification to go to the portal

(you will be prompted to sign in).
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— ——————— Task due date

Faie Gubsdge | SS0SR5IE

Diear Kaze

Task description e g tacbed your compled Business Aty Satement for yo

D Auniviny Samevient

View Task” buiton
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3.3. The portal will open on the task page.
3.4. Open the document(s) waiting for you to review.

3.5. Once reviewed, close the document and either click "Reject" or "Approve".

@ Ta=ks ocmenk

Fisak ey O sk -

ey bENE Portal - dams
gk D i Harawy Fizase apmove his docurseni. w

Please approve this decument.

Chear Ko

FRe3Ea Nad alaChed you (onipieled Busingss ACTlp SLaemen] iy

LLEDE e
Note: Documents MUST be
opened fo review prior to e
; . .
accepting or rejecting —p 51 Gusineas Actvey Bt .
YAl necd 0 opsn NS QoCRImeEnl DEFWE You 3P OF et it

Click here when you have
reviewed the document and
are ready fo approve if

D by RFTTRST.
Wwd 22 Jun CTrealed TR 1 3
e

Kots Duirdge cagted the ask on 005 HAE of 24

Note: Documents MUST be opened to review prior to accepting or rejecting

The Green Approve Button will not become highlighted until the PDF has been opened.
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3.6 When you click "Approve", a window will pop up asking you to confirm you are sure
you want to approve this document.
Clicking the "Approve" button digitally signs the document.

Please Note that this is a legally binding signature.

e A, [ Seg3- - Eewos @ ase coCako [Reon - O sl [ Comp- @ L. Ao S nge. [flFR-. e @) suE G Naa

Approve dotuments

L BCANG Tie ARCLE DUNon Wil rlalty Sejn IMerks oG e s (=P
kL Tt you have read ilese decurmsenis canately Dalgne dejiall Bl
T SRGNEILTS 5 Koy Daitiieg

3.7  Once the document is approved, the task is complete, and the signed documents

(in pdf format) are automatically filed in your Documents tab.

Mt Darmige asx | Documens |
AR AT L0 b - |

Firlaks

e CHENLPOE - dEm S o
\iad Gt & Harory IIH' m::n:ﬁv.:-i Satement pa
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4. UPLOADING DOCUMENTS

You can also upload and keep track of all your financial documents here. Things like payslips,
bank statements or receipts can be added by simply clicking the plus ("+") symbol in the top
right of the screen.

The plus symbol in the top right of the screen

allows you to upload documents to be sent to
Victor Bimrose Accountancy.

@ v usige S—
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Mo available tasks

4.1  Click the plus symbol. An explorer window will open.

4.2  Browse to choose and upload the desired file (e.g. located on your computer).

www.vbatax.com 07 5479 5499 n





